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Certification Exam: ICT Presentation Essentials Certificate Test

The ICT Presentation Essentials course provides a comprehensive exploration of presentation software tools and techniques,
equipping students with the skills and knowledge necessary to create and deliver impactful presentations in various professional
settings. Through a combination of theoretical concepts, practical exercises, and hands-on projects, students will understand
why good presentation skills are important and how to use images and words effectively. Strategies to engage others as you
prepare and deliver your presentations. Google Slides and Microsoft PowerPoint are introduced, along with their features for
making presentations that captivate the audience.

Candidate Profile

The ICT Presentation Essentials v3 certification and courseware serve a wide range of learners seeking practical, industry-
relevant skills, including:

Middle School Students

e Grades 5- 8th middle school students.

e Familiar with computer operations (logging in, file management, keyboarding).
® Enjoy expressing ideas visually and presenting projects or reports to peers.

High School Students

e Grades 9 — 12 or recent graduates with basic tech literacy.

e Have an interest in developing professional communication and digital presentation skills.
e Are preparing for workforce readiness or career and technical education (CTE) pathways.

Adults

e Basic computer proficiency.

e Has an interest in improving digital presentation design skills.

o Individuals who are seeking to improve their ability to communicate ideas clearly in professional settings.

Career Profile
This course aligns with the Department of Labor Standard Occupational Classification for the following:

SOC: 11-0000 Management Occupations

Management Occupations involve planning, directing, and coordinating the operations and resources of organizations to
achieve strategic goals and ensure efficient performance. Managers oversee business activities, supervise employees, allocate
resources, and implement policies that support productivity, growth, and organizational success.

SOC: 13-1150 Training and Development Specialist

Training and Development Specialists design, deliver, and evaluate training programs that help employees and organizations
improve skills, knowledge, and performance. They assess training needs, develop instructional materials, and facilitate learning
experiences that support workforce development and professional growth.

SOC: 11-2000 Advertising, Marketing, Promotions, Public Relations, and Sales Mangers
Advertising, Marketing, Promotions, Public Relations, and Sales Managers plan, direct, and coordinate strategies that promote

products, services, and organizational brands. These professionals oversee campaigns that attract customers, increase brand
awareness, and support business growth. They guide teams responsible for advertising, marketing research, communications,
promotions, and sales activities.
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Topics

Lesson 1: Modern Presentations
Points to Ponder

Presentation Software and Hardware
Importance of Presentation Skills

Creating Effective Presentations using Slides
Designing Slides

Lesson 2: Working with Slides
Points to Ponder
Creating and Editing in Presentation Software
Skills Section
Getting Started with Google Slides
Editing in Google Slides
Getting Started with Microsoft PowerPoint
Editing in PowerPoint

Lesson 3: Advanced Editing and Delivery Skills
Points to Ponder
Advanced Editing Skills in Presentation Software
Testing, Presenting and Reflecting
Skills Section
Advanced Editing in Google Slides
Advanced Editing with PowerPoint
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